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QUY CHE
TO CHlTC DAI HOI DONG CO DONG 

CONG TY CO PHAN NU*6C SACH SO 2 HA N0I

Chiromg I
NHUNG QUY DINH CHUNG

Dieu 1. Pham vi va doi tuong ap dung
1. Quy che nay ap dung cho viec to chuc Dai hoi dong co dong (sau day goi 

la “Dai hoi” Cong ty co phan Nude sach so 2 Ha Noi).
2. Quy che nay quy dinh cu the quyen va nghTa vu cua co dong, ngudi tham 

du hop Dai hoi, dieu kien va the thurc tien hanh Dai hoi.
3. Co dong va cac ben tham gia co trach nhiem thuc hien cac quy dinh tai 

Quy che nay.

Chmmg II
DIEU KIEN THAM DV* DAI HQI, QUYEN VA NGHIA Vy 

CUA CO DONG, NGU'CH THAM Dy* DAI HQl

Dieu 2. Dieu ki£n tham du* Dai hoi
Cac co dong ca nhan hoac ngudi dai dien theo uy quyen cua co dong la to 

chuc co ten trong danh sach co dong tai ngay chot quyen tham dyr Dai hoi co quyen 
true tiep tham du hoac uy quyen cho ngudi khac tham du dai hoi.

Dieu 3. Quyen cua co dong khi tham du* Dai hpi
?  r r r \  \  •*

1. Bieu quyet tat ca cac van de nam trong chuomg trinh nghj sy thuoc tham 
quyen cua Dai hoi theo quy dinh cua Luat Doanh nghiep s6 59/2020/QH14, cac 
van ban quy pham phap luat co lien quan va Dieu le to chuc va hoat dong Cong ty 
co phan Nude sach so 2 Ha Noi duoc Dai hoi dong cd dong thong qua ngay 
27/4/2021, sua doi, bo sung ngay 28/4/2022.
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2. Duoc Ban To chuc thong bao cong khai noi dung chuong trinh Dai hoi.
3. Tai Dai hoi, moi co dong hoac ngudi dai dien theo uy quyen khi tdi tham 

du Dai hoi duoc nhan The bieu quyet (trong do cd ghi ma so cd dong va sd co phan 
co quyen bieu quyet) sau khi dang ky tham du hop Dai hoi.

4. Gia tri bieu quyet cua The bieu quyet tuong ung vdi ty le so co phan cd 
quyen bieu quyet ma ngudi do sd huu hoac dai dien theo dang ky tham du Dai hoi 
tren tong so co phan cd quyen bieu quyet cua cac dai bieu cd mat tai Dai hoi.

5. Co dong, ngudi dai dien theo uy quyen khi tdi du hop Dai hoi duorc thao 
luan va tien hanh bieu quyet thong qua cac noi dung duoc neu tai khoan 1 Dieu nay.
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6. Co dong, ngudi dai dien theo uy quyen den dir hop Dai hoi muon co 
quyen dang ky ngay, sau do co quyen tham gia va bieu quyet ngay tai Dai hpi, 
nhung Chu toa khong co trach nhiem dimg cuoc hop va hi?u luc cua cac dpt bieu 
quyet tien hanh trade do se khong bi anh hubng. Truong hop Ban Kiem phieu 
dang tien hanh kiem Phieu bieu quyet thi co dong khong co quyen bieu quyet.

Dieu 4. NghTa vu cua co dong khi tham du Dai hoi
1. Co dong hoac ngudi dai dien theo uy quyen cua co dong khi tham du hop 

Dai hoi phai mang theo Can cube cong dan hoac Ho chieu, Giay mdi, Giay uy 
quyen (neu co), hoac Quyet dinh cu ngudi dai dien phan von doi vbi co dong la to 
chuc (doi vbi dai dien theo uy quyen) va dang ky tham du Dai hoi voi Ban Kiem
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tra tu each co dong.
2. Tuan thu cac quy dinh tai Quy che nay, su dieu khien cua Chu toa va ton 

trong ket qua lam viec cua Dai hoi.
3. Co dong hoac ngudi dai dien theo uy quyen cua co dong khi tham du hop 

Dai hoi co trach nhiem tham du Dai hoi tu khi bit dau Dai hoi cho den khi ket thuc 
Dai hoi. Trong trudng hop Co dong nao vi li do bat kha khang phai rdi khoi cupc 
hop trade khi kit thuc Dai hoi, phai lien he vbi Ban T6 chuc de thong bao y kiin 
bing van ban cua minh ve nhimg van de se dupe bieu quyet tai Dai hoi. Trudng 
hop cd dong rdi khoi cuoc hop trade khi ket thuc Dai hQi ma khong thong bao vbi 
Ban T6 chuc thi co dong do coi nhu da dong y vbi tat ca cac van de duoc bieu 
quyet tai Dai hoi.

Dieu 5. Quyen va nghla vu cua Doan Chu tich - Chu toa
1. Doan Chu tich gdm 02 ngudi do Dai hoi bieu quyet thong qua, co chuc 

nang dieu khien Dai hoi. Doan chu tich lam viec theo nguyen tac tap trung, dan chu, 
quyet dinh theo da so. Chu tich doan la Chu toa.

2. Quyet dinh cua Chu toa ve van de trinh tu, thu tuc hoac cac su kien phat 
sinh ngoai chuong trinh cua Dai hoi se mang tinh phan quyet cao nhat.

3. Doan Chu tich tien hanh cac cong viec duoc cho la can thiet de dieu 
khien Dai hQi mot each hop le va co trinh t\r; hoac de Dai hoi phan anh duoc mong 
muon cua da so cac co dong tham du.

4. Doan Chu tich co the yeu ciu tat ca ngudi tham du Dai hQi chiu su kiem 
tra hoac cac bien phap an ninh khac; yeu cau co quan co tham quyen duy tri trat tu 
Dai hoi; true xuat nhung ngudi khong tuan thu su dieu hanh cua Chu to£i, co y gay
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roi trat tu, ngan can tien trinh binh thudng cua Dai hoi hoac khong tuan thu cac yeu\ > 7

cau ve kiem tra an ninh ra khoi cuoc hop DHDCD.
5. Bat cu luc nao Doan Chu tich co the tri hoan hop Dai hoi den mot thdi

7 ^ 7

diem khac (phu hop vbi quy dinh cua Luat Doanh nghiep va Dieu le Cong ty co 
phan Nubc sach so 2 Ha Noi) ma khong can lay y kien cua Dai hoi neu thay rang:

a) Hanh vi cua nhung ngudi co mat can trb hoac co kha nang can trb dien
r

bien co trat tu cua cuoc hop;
\ ^ 7  f

b) Su tri hoan la can thiet de cac cong viec cua Dai hoi duoc tien hanh mot 
each hop le.
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Dieu 6. Thir ky Dai hoi
^  y 9

1. Thu ky Dai hoi gom 01 nguoi do Chu toa de cu va dupe Dai hoi bieu 
quyet thong qua. Thu ky chiu trach nhiem truoc Doan Chu tich va DHDCD ve 
nhiem vu cua minh.

2. Thu ky Dai hoi thuc hien cac cong viec trcr giup theo s\r phan cong cua 
Chu toa nhu: ghi chep bien ban ve dien bi6n cupc hop Dai h<?i, du thao cac van
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kien, ket luan, thong bao cua Doan Chu tich gui den cac co dong khi dupe yeu cau; 
trinh bay truoc Dai hoi ve Bien ban hop va Nghi quyet cua Dai hoi.

3. Tiep nhan Phieu dang ky phat bieu cua co dong.
Dieu 7. Quyen va nghta vu cua Ban kiem tra tu each co dong
1. Ban Kiem tra tu each c6 dong gom 01 Truong ban va 01 uy vien do 

Ban t6 chuc Dai hoi Cong ty lua chon, chi dinh co chuc nang va nhiem vy nhu sau:
a) Kiem tra tu each co dong hoac nguoi dai dien theo uy quyen den du 

hop: Can cuoc cong dan hoac Ho chieu, Giay moi, Giay uy quyen (neu co);
b) Phat cho co dong hoac nguoi dai difn theo uy quyen cua co dong tai 

lifu hop, The bilu quyet, Philu bau cu (neu co);
c) Bao cao truoc Dai hoi ve ket qua kiem tra tu each co dong du hop Dai hoi.
2. Ban ki£m tra tu each co dong co quyen thanh lap Bo phan giup viec de 

hoan thanh nhiem vu cua Ban.
Dieu 8. Quyen va nghTa vu cua Ban kiem phieu
1. Ban kiem phieu gom 01 Truong ban va 01 uy vien do Chu toa Dai hoi 

de cu va duoc Dai hoi bieu quyet thong qua truoc Dai hoi.
2. Ban kiem phieu co quyen thanh lap Bo phan giup viec de hoan thanh 

nhiem vu cua Ban.
3. Ban kiem phieu phai bao dam tinh trung thuc cua viec kiem phieu. Ban 

kiem phieu chiu trach nhiem truoc phap luat va truoc co dong neu de xay ra sai pham.
4. Ban kiem phieu co nhiem vu:
- Huong dan each su dung The bieu quyet;
- Kiem tra, giam sat viec bieu quyet cua co dong va dai dien co dong.
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- Bao cao ket qua bieu quyet truoc Dai hoi.

Chmmg III
TRINH TV* TIEN HANH DAI HQl

Dieu 9. Dieu kien tien hanh Dai hoi
Dai hoi duoc tien hanh khi co so co dong tham du dai dien tren 50% tong 

so co phan co quyen bieu quyet theo danh sach Co dong duoc lap tai thoi diem 
chot danh sach de trieu tap cuoc hop Dai hoi.

Dieu 10. Cach thuc tien hanh Dai hoi
f 9

1. Cuoc hop Dai hoi du kien dien ra trong 1/2 ngay theo lich cu the do 
Ban To chuc Dai hoi thong bao.

2. Dai hoi se lan lupt thao luan va thong qua cac noi dung neu tai Chuong 
trinh Dai hoi.
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Dieu 11. Thong qua nghj quyet cua Dai hoi
9 9 9 9

1. Nghi quyet ve noi dung sau day duqc thong qua neu duqc so co dong dai 
dien tu 65% tong so phieu bieu quyet trd len cua tat ca co dong tham du va bieu 
quyet tai cuoc hop tan thanh, tru trudng hop quy dinh tai cac khoan 3, 4 va 6 Dieu 
148 Luat Doanh nghiep:

9 >  9 9 9 \

a. Loai co phan va tong so co phan cua tung loai;
b. Thay doi nganh, nghe va linh vuc kinh doanh;9 r  9

c. Thay doi co cau to chuc quan ly Cong ty;
d. Du an dau tu hoac ban tai san co gia tri tu 35% tong gia tri tai san trd len 

duqc ghi trong bao cao tai chinh gan nhat cua Cong ty;
e. To chuc lai, giai the Cong ty;
2. Cac nghi quyet duqc thong qua khi duqc so co dong so huu tren 50% tong

r r '> r r 9 9 9

so phieu bieu quyet cua tat ca co dong tham du va bieu quyet tai cuqc hop tan 
thanh, tru trudng hop quy dinh tai cac khoan 1 Dieu nay va khoan 3, 4 va 6 Dieu 
148 Luat Doanh nghiep.

3. Cac Nghi quyet Dai hoi dong co dong duqc thong qua bang 100% tong so co 
phan co quyen bieu quyet la hop phap va co hieu luc ngay ca khi trinh tu, thu tuc 
trieu tap hop va thong qua nghi quyet do vi pham quy dinh cua Luat Doanh nghiep 
va Dieu le cong ty.

9 \  9 9 9

4. Cac co dong hoac ngudi dai dien theo uy quyen muon phat bieu y kien phai:
- Dang ky va nop Phieu dang ky phat bieu tai Thu ky Dai hoi. De dam bao trat 

tu cua Dai hoi khi thao luan, nhimg co dong dang ky phat bieu da dang ky trudc 
trong giay mdi hop DHDCD se duqc uu tien phat bieu trudc.

- Duqc su chap thuan cua Chu toa cuoc hop;
- Noi dung phat bieu phai ngan gon, dung thdi gian tham luan va phu hop vdi 

Chuong trinh Dai hoi.
Dieu 12. Bien ban cuoc hop Dai hqi
Tat ca cac noi dung tai cuoc hop Dai hoi phai duqc Thu ky Dai hoi ghi vao 

Bien ban hop DHDCD. Bien ban cuoc hop duqc doc va thong qua trudc khi be 
mac Dai hoi va duqc luu theo quy dinh.

Chmmg IV
DIEU KHOAN KHAC

Dieu 13. Trat tu Dai hoi • • • •
- Moi ngudi tham du DHDCD phai ngoi dung vi tri hoac khu v\rc do Ban to 

chuc Dai hoi hudng dan. Tuan thu viec sap xep vi tri cua Ban to chuc Dai hqi.
- C6 dong co nhu cau sao chep tai lieu, ghi am phai dang ky vdi Ban Chu toa 

va hoan toan chiu trach nhiem trong trudng hop co nhung thong tin sai lech vdi noi 
dung Dai hoi.

- Giu trat tu Dai hoi, khong su dung dien thoai di dong trong qua trinh hop. 
Tat ca dien thoai khi mang vao cuoc hop phai tit chuong.
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- Chap hanh quy che to chuc cua DHDCD va su dieu khien cuqc hop cua 
Doan chu tich.
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Dieu 14. Trirdng horp tien hanh Dai hoi khong thanh
'  7 •» > r

1. Truong hop cuoc hop Dai hoi dong co dong Cong ty co phan Nude sach so 2 
Ha Noi khong du didu kien tien hanh theo quy dinh tai DiSu 9 Quy che nay thi 
thong bao mdi hop lan thu hai dupe gui trong thdi han 30 ngay, ke tu ngay du dinh 
hop lan thu nhat. Cuoc hop Dai hoi dong co dong lan thu hai dupe tien hanh khi co 
so c6 dong du hop dai dien tir 33% tong s6 phieu bieu quyet trd len.

2. Truong hop cuoc hop lan thu hai khong du dieu kien tien hanh theo quy dinh 
tai khoan 1 Dieu nay thi thong bao mdi hop lan thu ba phai dupe gui trong thdi han 
20 ngay ke tu ngay du dinh hop lan thu hai. Cuoc hop Dai hpi dong co dong lan 
thu ba dupe tien hanh khong phu thuoc vao tong so phieu bieu quyet cua cac co 
dong du hop.

Chtrong V
HIEU LVC THI HANH

Dieu 15. Hifu lire thi hanh
1. Quy che nay gdm 05 Chuong, 15 Di§u dupe thong qua ngay 04 thang 

10 nam 2023 va co hieu luc thi hanh kk tu ngay dupe thong qua.
2. Co dong va nhung ngudi tham du Dai hoi co trach nhiem thuc hien cac
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quy dinh tai Quy che nay.

TM. DAI HQI DONG CO DONG 
CHUTICHHDQT

Duang Quoc Tuan
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